
	 	

	

We invite applications for the role of Early Years Director for the 2019-2020 School Year.  
 
Early Years School  
The Early Years School (EYS) focuses on providing a safe and nurturing environment where children 
can explore the early stages of learning that will be key to their future and develop a love of 
learning. It supports young learners in developing their language, literacy, math, science, and social 
emotional skills. Fosters inquiry skills, as well as builds learners’ capacities to learn collaboratively 
inside and outside the classroom. The EYS encourages students’ independence and confidence. This 
allows them to build an understanding of oneself as a learner, including how they learn best. 
 
We believe in and encourage parent involvement; parents are our students’ first teachers in life. We 
work in partnership with families to offer the highest quality of early childhood education for all 
learners, differentiating according to the various needs of the individual. Our teachers and 
administrators communicate regularly with parents to build a strong community within the EYS. 
 
The Position: 
The Early Years School at Nido offers a child-centered and play-based program. Beginning in the 
2019-2020 academic year, the program will include Pre-K and K1 grade levels (ages three to five), as 
well as the Aguilitas after-care program. In the future, the School aims to incorporate an infant and 
toddler program into the EYS with the construction of a new facility. 
 
Reporting to the Headmaster, the EYS Director at Nido is responsible for the oversight and growth of 
the EYS program. In accordance with the school’s mission, the EYS Director provides leadership in all 
matters relating to students, faculty, parents, and curriculum in the EYS program, working in a 
positive and supportive manner to ensure the best experience for students. 
 
The EYS Director examines pedagogical practices in order to ensure balance and age-appropriate 
expectations in the EYS program. The Director will model positivity and hire, supervise, and guide 
teachers to create a joyful and energized community of learners. The Director will engage in student 
life, provide opportunities to collaborate with parents, and lead curriculum design initiatives. She/he 
will be responsible for communicating effectively and responsively. 
 
Primary Responsibilities 
Strategic Planning & Leadership 

• Develop and implement the strategic and operational plans of the school; 
• Provide leadership to teachers in quality early childhood curriculum design, development, 

and implementation of teaching that aligns with the Nido curriculum and pedagogy; 
• Determine and maintain discipline and the positive reinforcement of the Nido teaching 

philosophy; 
• Coach and support teachers to monitor, assess, document and maintain evaluation and 

assessment of children’s learning and development; 
• Develop strategies to market and maintain the school’s student enrollment to maximize the 

school capacity; 



	 	

	

• Select, coach, and mentor teachers to maximize their professional relationship with parents, 
harmonious working relations with colleagues, and teaching performance for the growth of 
students under their care; 

• Represent the school to internal and external stakeholders 
 
Compliance & Standard 

• Ensure compliance with statutory requirements and accreditation standards both locally and 
with NEASC; 

• Plan, deliver, and continually assess the school’s academic curriculum and its teaching and 
learning standards; 

• Develop and maintain a positive school ethos; 
• Ensure best practices and processes are in place so that the school delivers a high quality 

education 
 

Operational Management 
• Carry out the day-to-day operations and management of the school; 
• Ensure the school is maintained in a good condition, and maximize the facilities to provide 

an effective learning environment for students; 
• Manage the budget, resources, and facilities of the school; 
• Support the admission team in driving student enrollment; 
• Establish and maintain positive and effective communication with parents and the school 

community; 
• Lead the selection of teaching staff; 
• Monitor and review teacher’s performance and standards; 
• Plans and coordinates orientation for new faculty, students, and parents; 
• Oversee the “Aguilitas” program; 
• Maintain students’ records and teacher to student ratio as required both externally and 

internally 
• Designs, develops, and implements the master schedule for the program 
• Performs other necessary and reasonable duties as assigned by the Headmaster 

 
Qualifications and Experience 

• Minimum of a Masters degree in Education 
• Minimum of 5 years of experience in early years education 
• Experience working in an international school preferred 
• Ability to communicate effectively in both Spanish and English 
• Communication and public relations skills; and, 
• Commitment to strategic planning 

  
Reports to: Head of School 
Time commitment: Full-time 
 
Interested candidates should send their letter of interest along with their CV and reference list by 
email to: David Perry, Head of School, through, Adriana Hernandez at Ahernandez@nido.cl 


